Processing of Senior Member Awards in the Florida Wing:
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From: Major Ray Hayden
Florida Wing – Civil Air Patrol
D/Professional Development

1) Make sure that you (or the member you are submitting for) has met the requirements for the award.

2) Make sure that the requirements are listed on National HQ CAPWATCH or that you have the document that "proves" the requirement has been met...

A perfect example is Squadron Officer School and Air Command and Staff College - when you complete the program, you get a diploma, a copy of that gets you two things, first, we get that listed on your CAP records and second - it is the requirement equivalent for whatever your using, so it helps get your award! These do not show up automatically on CAPWATCH, so a copy is needed.

3) If in doubt, or confused, ask me... email me at ray@vdo1.us or save this email and reply to it if you have a question. Group III Note: Prior to contacting the Wg/ETS, please seek assistance through your squadron Professional Development Officer first and then, if needed, through the Group Professional Development Officer.

4) FAX the CAPF-24 and supporting documents if needed to me directly at (954) 718-7618, this will allow me to go over the CAPWATCH data and fax the award from Florida Wing DIRECTLY to National HQ! Group III Note: All personnel and professional development action requests must pass through Group HQ regardless if the applicable form has a Group CC signature block.

So, the most direct line is from the submission to Group HQ to me - directly to National HQ. Your award should show up in about a week or possibly less. SOME awards will show up on your records, but they process the Nationally issued awards at the end of the month they came in, so the actual certificate and ribbon might not get to you right away, but check you records as you wish...

Lastly - awards and promotions.... some folks have waited for the Certificate to apply for a promotion - this is not needed, simply print out a copy of your CAPWATCH with the award listed and apply for the Promotion and send along the CAPWATCH report with it.

For any Professional Development questions, feel free to contact me.

Best wishes for much success, always!
