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FLORIDA WING, CIVIL AIR PATROL 

United States Air Force Auxiliary 
Homestead ARB, Florida 

 
 
 

Special Activities Selection Boards 2007 
January 26-28, 2007 

 
Operations Order 

 
 

WHAT: FL Wing Cadet Programs will be hosting the Special Activities Selection Boards.  
 
WHEN: 1900 January 26h -1200 January 28th, 2007.  Check-in 1900-2300 January 26th. 
 
WHERE:  Patrick Air Force Base, Florida.   Please note we are not a priority tenant at this facility.  IF 

we are bumped we will hold a back-up site which will be announced. 
  
WHO: - All Florida Wing Cadets wishing to attend a National Summer Special Activity.   

 
- Florida Wing Cadets wishing to compete for Cadet-of-the-Year in their respective phase.   
 
- Florida Wing Cadets, and Officers who wish to attend International Air Cadet Exchange.   

 
 - Florida Wing Cadets interested in participating in AF Career Shadowing. 
 
FEE:          The activity fee is $20 for Cadets. The fee for Officers attending the Dining-in is $10.  

There is no fee for Officers otherwise. 
 
 
APPLICATION PROCEDURE:   Please pay close attention to and follow the directions carefully. 
 

1. Go to: www.capnhq.gov and login into CAP E-services. 
a. If you do not already have a user ID and password you will have to create one.  DO 

not wait until the last minute, this process can take several days. If you have 
misplaced/forgotten your E-services password, you will need to speak with the NHQ IT 
support team for resetting of your password during regular business hours. Only the 
staff at National HQ can unlock your e-services account. 

 
2. Once logged into E-services, select the NCSA Main Menu tab on the lower left portion of your 

screen.  This will take you to the NCSA Menu Page. 
 
3. On the left side of your screen, select the Form 31 for Summer Activities tab.  Complete and 

review the 4 page application. 
 

 
4. Print < 2 > copies of the CAPF 31 once it is completed. 
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5. Have your parent/guardian sign on page 4.  Have your unit commander sign on page 4. 
 

 
6.   Complete the enclosed FLWG Cadet Annual Performance Evaluation (CAPE) Form. Include 
all achievements, awards, and participation in listed activities during the current year, up to the 
date of the completion of the form. Note: this form MUST be signed by your unit Commander to 
be validated. 
 
7. Mail completed  (and signed!) CAPF 31 (no photo required), FLWG CAPE Form, and a check 

or money order (no cash) for $20 payable to “Florida Wing Civil Air Patrol” to the following 
address: 

 
   FL Wing SPAX 07 
   c/o Linus Gomez, Capt. CAP 
   3050 Aventura Blvd, Suite 200 
   Aventura, FL 33180 
 
 
 CAPF31’s MUST be signed by parents AND unit commanders!  All Cadet applicants 

should include a current e-mail address on the CAPF31.  Incomplete or unsigned 
paperwork will be assessed a scoring penalty.  Please double-check before you submit. 

 
DEADLINE:   The deadline for completed paperwork with check is RECEIVED by DEC 31, 2006.   
 
OFFICERS:  Complete a CAP Form 17 and mail to: 
 
   FL Wing SPAX 07 
   c/o Linus Gomez, Capt. CAP 
   3050 Aventura Blvd, Suite 200 
   Aventura, FL 33180 
 
     

Please include a check for $10 if you plan on attending the Dining-in. Officers wishing to 
attend a specific National Summer Special Activity must complete the same process as 
listed for Cadets above, inclusive of submittal of CAPF31 via e-services to National HQ. 

 
ELIGIBILITY:  Eligibility differs with each activity.  A complete list of age and CAP grade requirements 

can be found on-line at www.cap.gov/cadets  in the NCSA section.  All applicants must 
have attended an encampment (prior to the start of the NCSA, not application) in order to 
be eligible to participate at a National Special Activity 

 
UNIFORM: Arrival (Friday): Appropriate Civilian attire. Saturday and Sunday: Short-sleeve blues shirt, 

pants, with ribbons, and all earned awards and devices. No ties.  All Cadets should also 
bring athletic wear (shirt, shorts, running shoes) for the CPFT portion.  Scoring penalties 
will be assessed for Cadets wearing an incorrect uniform before the boards.   Cold 
weather gear should be brought, but should not be worn during the review board.  There 
will be a Dining-in on Saturday night.  Members are encouraged to wear ties (or service 
dress if they choose).   
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MEALS:   Breakfast, lunch on Saturday and Breakfast Sunday are the responsibility of each particular 
member.  Patrick AFB Dining Facility will be available for these meals. Dinner Saturday 
(dine-in) is included in the activity fee. 

 
SCORING: Cadets will be evaluated by a 50 question written test, their appearance, demeanor, and 

accuracy at answering the questions before their respective review board, by their Cadet 
Physical Fitness Test score, and by the completeness/content of their application 
paperwork. Cadet of the Year, IACE and AF Career Shadowing have specific 
requirements in addition to those outlined above. 

 
 
 
CADET-OF-THE-YEAR:  All Cadets wishing to compete for Cadet-of-the-Year should submit:  

 
a. CAPF58 –Nomination for Cadet-of-the-Year.   
b. A full length (head-to-toe) photograph of yourself in blues, no hat. 
c. A copy of your school transcripts.   
d. A copy of your SAT or ACT scores. 
e. Up to 3 letters of recommendation.   

 
 
 
BOARD REPORTING PROCEDURES:  Leadership: 2000 and Beyond (Ch 1 pg 9-10) describe the 
procedure for reporting as follows:  
 
To enter the room. “When reporting to an officer indoors, remove your hat (safely tucked under your belt 
is fine)…Knock on the door once firmly. If there is no answer within a reasonable amount of time, knock 
once, again. When you are told to enter, or told to report, move as though you were marching at the 
position of attention. Take the most direct route to the officer (board chairperson). Halt 2 paces from the 
officer or from the front of the officer’s desk… Always halt so you squarely face the officer. “ 
To report. “First, salute. State—Sir/Ma’am (your CAP grade and last name) reporting as ordered. Hold 
the salute until the board chairperson returns it. The board chair will direct you to sit at ease in the chair 
provided. The board will begin. To depart, when dismissed, resume the position of attention, and execute 
the appropriate facing movement so you can take the most direct route out of the room.” 
 
Important note: The board reporting procedures are in Chapter 1 leadership. All Cadets have access to 
this text and should be knowledgeable with those procedures. While different board reporting procedures 
may be in use at your local unit, the above procedures will be the ones used to score the performance of 
each participant. Deviation from those procedures stated above will be penalized by the evaluation 
officers. 
 

 
QUESTIONS:  Any questions or clarifications may be addressed to the Project Officer: Capt. 
Linus Gomez: linus@mbcscap.com
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EQUIPMENT LIST: 
 
1 set of short-sleeve blues uniform to include: 
Hat w/hat device     
Blues shirt w/ nameplate, grade insignia, ribbons,  
V-Neck T-shirt (2)     
Belt 
Blues pants      
Black socks (2) pair 
Uniform shoes 
 
PT Uniform to include: 
Athletic shirt      
Athletic shorts 
Running Shoes     
Athletic socks 
 
Various: 
Cold weather Jacket (optional, recommended) 
3 Sets of underclothes 
Sleeping clothes 
Toiletries (shampoo, soap, deodorant, razor etc…) 
 
 
 
Do not bring electronic devices, such as Walkman’s, Gameboys, CD Players etc… if it’s used for 
recreation it’s not appropriate to bring.  Also leave any weapons, food, games, expensive jewelry, and 
other non-essential items at home.  
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